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PART 2: VERSIONS AND FUNCTIONALITY
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The HTML version offers drill-through to the same detail that
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expand all of the report, or click the individual arrows by each
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The PDF version is already expanded, showing
each individual account code that has had activity.
Assuming you are in your portal or the Reporting
System, these account code hyperlinks each open a
detail report showing all of the financial activity in
that account code for the report period.The
HTML version, once expanded, offers the same
functionality.

When expense budgets are set up, they are input into
the Finance System at a high level budget account code
range (8).When actual expenses occur, they are charged
to a more specific account code within that budgeted
range. For example, Faculty Salary has a budget for this

project of @ $67,520. Expense actuals to date of (@
$59,580.92 have come in, divided between more specific
account codes.

overspending of $242.10@.

Values that are red-shaded or red-texted should be looked into, because they indicate an abnormal balance which
could mean that overspending or accounting errors have occurred. Sometimes, they are simply a result of the
budget vs. actual lines. For example, this project had all of its operating expenses of $48,144 (D (excluding
salary/benefits and travel) budgeted in the operating expense general budget range of 460000-479999. The report
shows that actual expenses were charged in other account code ranges (2) ;and therefore the intersecting values in
the Budget & Actuals Varaiance column are negative because there is no budget amount in those specific account
codes. Assuming the project’s sponsor allows the charges, the project is in good shape overall because it has (3)
$146,359 in budgeted expenses and has only realized @ $114,340.87 in actual expenses and () $5,861.81 in
encumbrances, leaving an available balance of ® $26,156.32. In the case of the travel expenses, the shading indicates





