[image: image1.png]This report provides the detail necessary to ensure that all transactions
are properly reflected in the right speedtype and accounting period. It
should be used like a checking account statement: to reconcile transac-
tions to source documents, such as cash receipts, procurement card
reports, and other purchasing and accounting transaction support.

The reconciliation should ensure that all transactions:

o Belong in the speedtype

o Are of the correct amount

o Are in the correct account code

o Have been charged or credited, as appropriate, to the speedtype.

Additionally, the review should ensure that all expenses are allowable on
the speedtype per the sponsor or donor where applicable

It is imperative that any errors/omissions are corrected promptly.

Understanding the Revenue and Expense Statement Detail

This report is burst each month to the portals of fiscal role-holders on university speedtypes, and can be run on-demand in the reporting system.The burst reports are
single month-end reports; the on-demand reports can be run for a range of accounting periods or specific dates.

This report gives descriptive information, such as journal D and date, to
help you research transactions further if need be.
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The values in the BUDGET (blue-shaded) columns represent
increases/decreases in planned revenues and expenses.

AL TOR ACCOUNT ZaTen B - T seiw,_awsa
TOTAL FOR: REVENUES. - 305480, 4]

The values in the ACTUALS (white) columns represent
increases/decreases in revenues and expenses that have occurred,
e.g.revenue that has been earned and expenses that have been incurred.
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The values in the ENCUMBS (encumbrances - yellow-shaded)
columns represent increases/decreases in planned commitments
that bind the university but have not actually occurred yet, such
as employee payroll for the upcoming months and purchase orders that
have not been received yet.

e (9

A negative amount indicates an abnormal balance @, and is therefore
highlighted. This balance requires additional research to ensure the
transactions were recorded correctly.

The TOTAL column in each
section adds debits and credits
together. The total amount is
the amount that will show on
the Revenue and Expense
Statement Summary in the
corresponding account code
row and budget, actual, or
encumbrance column.

This report is normalized,
which means that, although by
accounting convention, credits
have a negative sign, and debits
have a positive sign, the signs
have not been added. Any
negative amount will be
highlighted and requires
ad nal research. Butan
understanding of debits and
credits helps make sense of the
totals: In this example, for
actual revenues, the total credit
balance of $4,469.21  equals
total credits of ($9,054.90) @
plus total debits of
$4,585.690).
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