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Understanding the Outstanding Encumbrances Report

numbers, dates, vendor
names, employee ids, etc so
you can easily look up the
information in the Finance

This report, which is burst each month to the portals of fiscal role-holders on university speedtypes, and can be run on-demand in the
reporting system, gives details on existing encumbrances and pre-encumbrances, which are financial commitments that bind the university

but have not become actual expenses yet. The burst reports are single month-end reports; the on-demand reports can be run for current

The CURRENT REQUISITION PRE-ENCUMBRANCE
column (D lists the remaining pre-encumbered amounts of PO
requisitions, and the remaining pre-encumbered amounts of SPO
requisitions that have been allocated to the current fiscal year.

or past accounting periods. System.
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The TOTAL REQUISITION PRE-ENCUMBRANCE
column @ lists the remaining pre-encumbered amounts of PO
requisitions, and the remaining pre-encumbered amounts of
SPO requisitions allocated to the current fiscal year, and the
balance remaining of any SPO requisitions designated to be
encumbered in future fiscal years.

NOTE: The Finance System automatically calculates the
current/future fiscal year encumbrance amount for any SPO
requisition that has an end date in a future fiscal year. For
sponsored projects, the entire encumbrance should be allocated
to the current fiscal year.

The CURRENT ENCUMBRANCE column @ lists the
remaining amounts encumbered in the current fiscal year of POs
and SPOs.

The TOTAL ENCUMBRANCE column @ lists the remaining
amounts encumbered in the current fiscal year of any POs and
SPOs, plus any SPO amounts designated to be encumbered in
future fiscal years. A difference between the amount in this
column and the CURRENT ENCUMBRANCE column indicates
that an SPO ends in a future fiscal year (which will be obvious
from the begin and end dates as well) and has been pro-rated
accordingly. Remember though: for sponsored projects, the
entire encumbrance should be allocated to the current fiscal year.
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VENDOR NAME/ CURRENT REQUISITION/ TOTAL REQUISITION/ _ CURRENT TOTAL
D DATE DESCRIPTION REFERENCE BEGINDATE ENDDATE PREENCUMBRANCE PRE-ENCUMBRANCE ENCUMERANCE ENCUMERANCE
508715 - PROMOTIONS
SFOQODIDA0SSE  Ju 12.2007  CORPORATE INAGES NG Jul 12,2007 Jun 30, 2008 - - 22002 262092
PO 0000314556 Jun 16,2007 VENDOR #1 - - 19,800.00 16.600.00
0000033443 Jun 30,2007 TOPS OF ROCKIES MARKETING INC 16.202.40 16.200.40 - -
TOTAL FOR: 508715 - PROMOTIONS $16.209.40 $16.209.40 $26.429.52 $26.429.92
TOTAL FOR SPEEDTYPE: 63412345 - BBC-00D Moot s eiresher o erminlogyt Soe our framcal 1 @) $16:20980 $1620540 ()| $26.423.52 $26.42992
dictionary:
http://www.ucdhsc.edu/admin/finance/dictionary.htm
Finance System
Iversityof Revenue and Expense Statement Summ: Foge 2007
Colorado For the Fiscal vear Through Aup 31, 2007 Fon Dste g‘v“‘ Juge, 2007
porting System {17% OF Fiscal Year Completed) - -
SPEEDTYPE: | 63412345 =-BEC-ODD (4) o)
BUDGET & BUDGET
ACTUALS  ACTUALS ACTUALS ACTUALS &  BUDGET CURRENT FY!
DURING TO  ACTUALS/ VARIANCE ENCUM-  ENCUMB  VARIANCE PRIOR YEAR FY
BUDGET MONTH  DATE  BUDGET (D=ACEXC BRANCES VARIANCE % ACTUALS %
Ry B © (i REVD=C-A) E (F=D-E) (FiA) (=] cG)
490 - OTHER OPERATING EXPENSES
552606 — FEES/ICENSES - - 637.12 (637.12) - -
552500 - 557468 -- OTHER OPERATING EXFENSES - - ez (637.12) - (637.12) -
SHFENSESIOPERATING - - 475891 (4.75931) 4263932 (47.099.29) -
TOTAL EXPENSES B ~ 475831 (475931) 4263932 (4739923 .
REVENUES LESS EXPENSES - - 581961 581961 (36.819.71) S
NET ASSETS BEGINNING 9564481

NET ASSETS ADJUSTMENTS -
] TOTA5E 27

AMOUNT AVAILABLE 101.454.42

The sum of the amounts in the “CURRENT REQUISITION
PRE-ENCUMBRANCE" column () plus the sum of the
amounts in the “CURRENT ENCUMBRANCE" column ®
is what you'll see on the Revenue and Expense Statement
Summary in the ENCUMBRANCES column @ for the same
report period.

In this example, the total $16,209.40 ® of the CURRENT
REQUISITION PRE-ENCUMBRANCE column plus the
total $26,429.92 ® of the CURRENT ENCUMBRANCE
column equals the total $42,639.32 ®in the ENCUM-
BRANCES column of the Revenue and Expense Statement
Summary.





