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2. Introduction

This movie will demonstrate choosing the right report for the information you're seeking.
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3. Amount Available / Summary Reports

To find the bottom line (how much money you have left to spend), you'll use the Revenue and Expense Statement Summary, which lists an amount available at the end of the report.

 The Amount Available is calculated differently depending on the fund your speedtype is in, because the university assigns an "available resources basis" to each university financial activity.
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4.  Detail Reports

To find detailed transaction information, you’ll use either the Revenue and Expense Statement Detail or the Balance Sheet  Detail.  For information about the individual transactions that make up the summary dollars in asset and liability categories, you'll use the Balance Sheet Detail. For information about the individual transactions that make up the summary dollars in budget, actual, and encumbrance categories for revenues and expenditures, you can run the Revenue and Expense Statement Detail.
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	5. Outstanding Encumbrances

To view individual encumbrance transactions that make up the encumbrance totals on the Revenue and Expense Statement Summary and Detail report, you'll use the Outstanding Encumbrances report.
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6. Journal Entries

To view individual journal entries that make up each individual transaction recorded in the Finance System, you'll use the Journal Entry report.
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7. FSR

To view high-level summary information by org or org node, you'll use the Financial Summary Report. At the org node level, the report lists financial summary information by fund within each org. 
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8. Org Level FSR

At the org level, the report lists financial summary information by each speedtype within that org.
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	9. Balance Sheet Summary

To view Balance Sheet totals in asset and liability categories, and to view your final net asset total, you'll run the Balance Sheet Summary.
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10. Deficit

To check for speedtypes with a deficit in either cash, amount available, or net assets categories, you can run the Deficit report. 
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11. Deficit 2

This report can be run at the SpeedType, Program/Project, Org, or Org Node level. It will show only those speedtypes with a negative amount in one of the three categories.
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12. Journal Entry Incompatible Access

To view a list of journal entries created and approved by the same person, you can run the Journal Entry Incompatible Access report; however, at UCD, no individuals are allowed to create and approve their own journal entries, so this report will be used by other campuses which may allow such incompatible access.
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	13. End of Presentation

Text Captions: Thank you for viewing this presentation. Please select the appropriate button below to proceed.
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